MNOJIOXKEHHE

0 Mepax HeJONMyIIeHHs COCTABJIEHHS Heo(pHIHAILHOH 0OTIETHOCTH
H HCI0JIL30BAHHSA MOAAeJbHBIX T0KYMEHTOB
B O0JIACTHOM roCyIapCTBEHHOM OIOKEeTHOM 0011e00pa30BaTeILHOM Y IPEKICHUH
«ITonsiHCKAs MIKOJIA-HHTEPHAT)

Hactosmee IlonokeHuwe pa3paboTaHO B IeNSX HEIOMyIICHHMsS COCTaBICHUA
HEO(DHUIMATHHOW OTYETHOCTH U HUCIOJIB30BaHHUS IMONJCIBHBIX JTOKyMEHTOB B O6acTHOM
TOCYIapCTBEHHOM OIOKETHOM 00IIe00pa3oBarebHOM yupexaeHnn «IlomsHckas MIKoIa-
UHTepHaT» (fajee - YUpexJeHue), B COOTBETCTBUH CO crarbeit 13.3 denepalbHOrO 3aKOHA
ot 25 nexabps 2008 roga Ne 273-®3 «O npoTHBOICHCTBUM KOPPY AN

B ciyuae usMeHeHHs 3aKoHonarenbcTBa Poccuiickoit @enepanu, perylupyromero
cogepxxanue Hacrosiiero [lomoxenus, B IlojgoxeHne HTOJKHBI OBITh BHECEHBI
COOTBETCTBYIOIIYE MTOIIPABKU U JOIIOJTHCHHS.

1. OO He MoJI0KEeHU S

1.1. «Omuem» — 5TO MUCHMEHHOE WK YCTHOE COOOIIEHHME M0 KOHKPETHOMY BOIIPOCY,
KOTOpOE OCHOBAHO Ha JIOKYMEHTaJIbHBIX JaHHBIX.

1.2. «Jokymenm» - JOKYMEHT, CO3/IQHHBIl TOCYJapCTBEHHBIM OpraHOM, OPraHOM
MECTHOTO CaMOYIIPaBJIEHHs, FOPUANYSCKIM WM (QU3MICCKUM JIUIIOM, o(pOpMIICHHBINH B
YCTaHOBJIEHHOM ITIOPAZIKE ¥ BKJIIOUEHHBIH B JOKYMEHTOO00POT;

1.3. «Joxymenmuposarnue» - puxcanus uHGoOpMaIMU Ha MaTEPUATBHBIX HOCUTEIAX B
YCTaHOBJICHHOM TIOPSIIKE;

1.4. TIoIMHHOCTH JOKYMEHTOB YCTaHAaBIMBAcTCA IyTeM NPOBEPKH MOMNIMHHOCTH
TIOJNUCEN TOPKHOCTHBIX JIUIl U COOTBETCTBHS COCTABJICHUS JOKYMEHTOB JaTaM OTPaXKCHUA
B HUX omeparuii, uadpopMmaliuy, GakroB U.T.1.

2. Topsaaok aeiicTBHii MpH 0GHAPY’KEHHH HCIO0/Ib30BAHNU MOICJIbHBIX TOKYMEHTOB H
cocTaBjieHus] HeoPHIHAIBHOH OTYEeTHOCTH
2.1. Ilpu o6HapyKEHHH COCTABICHUS HEOMHIUAIBHON OTYETHOCTH AODKHOCTHBIC
M@, B YbM TOJHOMOYHS B COOTBETCTBHM C -JIOJUKHOCTHBIMHM OOS3aHHOCTAMHM — BXOAUT
MMOArOTOBKAa, COCTaBJICHHE, TMPEICTABICHUE W  HAMpPaBICHUC OTYETHOCTU HECYT
IepCOHANBHYI0 OTBETCTBEHHOCTh 32 COCTaBJICHHE HeO(QUIMaIbHONW OTYETHOCTH U
HCIIOIB30BAHUS MTOIACIBHBIX IOKYMEHTOB,




2.2. JIO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 COCTaBJICHUC HOKYMCHTOB 110 CBOEMY
HaIIPaBJICHUIO JIESTEIFHOCTH, HEOOXOIMMO BECTH HENOCPEICTBEHHbINM KOHTPOIIb X PETYIIIPHO
OCYIIECTBIATh I[POBEACHHE MPOBEPOK HA TPEAMET  MOATHHHOCTH JIOKYMEHTOB,
06pasyIoIMXCs y CHEIUATUCTOB (PaOOTHUKOB) Y UPEKACHHS, HAXOMAIIMAXCA Y HETO B IIPSIMOM
O JUMHECHHUU.

2.3. Ilpm mnpoBeneHHH IPOBEPOK YYHUTHIBATh, YTO NOAIMHHOCTDH JIOKyMEHTOB
YCTaHaBJIMBAETCS [y TEM IPOBEPKM PEATbHOCTU MMEIOTIMXCS B HUX MOJIUACEN JODKHOCTHBIX
JIUIl U COOTBETCTBHS COCTABJIEHHUS JIOKYMEHTOB JaraM OTpaXeHHs B HHX oreparui,
unadopmanuy, ¢axroB u T.J. I[lpy YTeHHH JOKYMEHTOB, IOCIC yCTaHOBJIEHUS HX
TIOJUTMHHOCTH, IPOBEPATH JJOKYMEHTHI 110 CyIIECTBY, TO €CTh C TOIKH 3pEHHA IIOCTOBEPHOCTH,
3aKOHHOCTH OTPaKEHHBIX B HMX XO35MCTBEHHBIX ONCPALIUH, undopmaryy, Gakrax U T. 1.

2.4. JlocTOBEpHOCTH oOmepalyii, 3apUKCHPOBaHHBIX B JIOKYMCHTAaX, IIPOBEPSIETCS
M3yYEHUEM 3THUX U B3aUMOCBA3aHHBIX C HUMH JIOKYMCHTOB, OIPOCOM COOTBETCTBYIOIINX
JIODKHOCTHBIX JIMI[, OCMOTPOM OOBEKIOB B Harype M T.JI. 3aKOHHOCTh OTPaXCHHBIX B
JIOKyMEHTAax OIlepalyii yCTaHABINBAETCS Iy TEM IPOBEPKH UX COOTBETCTBHS NENCTBYIOILIEMY
3aKOHOJATEIbCTRY.

2.5. Ilpu  BoigBIeHHH (GAKTOB  MCIIOJIB30BaHMA  TOAJCIBHBIX JIOKyMEHTOB
He3aMeUTUTENbHO MHPOPMUpPOBaTh TUPEKTOpa YUPEKACHHS, a TaKkKe TIPUHATH
COOTBETCTBYIOIIKE MEPHI TI0 HEJOMYIICHUIO COCTaBJICHUS HeopUIHATHHONW OTYCTHOCTH |
VICITIOJIB30BaHMS ITOAICIBHBIX JOKYMEHTOB.

3. 3ak/04nTEeIbHAS YaCTh

3.1. V3meHeHus u nonosiHeHus K [10I0KEHHI0 0 Mepax HeJOIyIEHHUs COCTaBIICHHI
HeO(QULUANBHON OTYETHOCTU M MCHOIB30BAHUS MOANEIBHBIX NOKYMECHTOB B OGacTHOM
rOCYIAPCTBEHHOM OFO/KETHOM 00Ie00pa3oBareIbHOM YIPEKACHUH «[TonsHCKas IIKOJIa-
MHTEPHAT)» YTBEPHKAAIOTCS [IPUKA30M JUPEKTOPA IIKOJIbI-HHTEpHATA.

3.2. Cpok neiictBus qaHHOro IlonoxeHust He OrpaHMYCH.

3.3. Hactosmee ITojioskeHne MOKET GBITH OTMEHEHO TOJIBKO PEIICHAEM JUPEKTOPa HIKOJIbI-
HHTEpHATA.

3.4. Hacrosiee [TomoxeHre BCTyIaeT B CHIy C MOMCHTa €ro yTBEPXKACHUA U JIeHCTBY€ET
0eCcCcpoUHo.

3.5. C TekcToM Hacrosiiero IlomoxeHus pPaOOTHUKU YUPCSIKICHHS, HEMOCPEICTBEHHO
OCYLIECTBIISIONIME JEATENFHOCTh M0 COCTABJICHHUIO JTOKYMEHTAIUH, a TaKKe JIOJDKHOCTHBIE
WA  OTBEYArOIME 3a  IOATOTOBKY, COCTaBjIeHHE, HAmpaBlIe€HWE  OTYCTHOCTH
JIOJIKHEI OBITh O3HAKOMJICHBI I10J1 IOIHCE.




Jluct o3HakomieHus ¢ [TonoKeHrneM
0 Mepax HeJOIyIIEeHUS COCTaBICHHUA HeouIaIbHON OTY
1 WCIIOIH30BAHMUS MMOIECIBHBIX JTOKYyMCHTOB
B O6JIACTHOM TOCYIapCTBEHHOM OIOKETHOM 00111e006pa30BaTENLHOM YIPEKACHAN
«[TonsiHCKas MIKOJIa-HHTepHAT»

€THOCTHU



